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This is to acknowledge that I received a copy of the addition to SCAN’s Personnel Policies and Procedures Manual effective September 01, 2012, addressing the following:
Section II. OFFICE ROUTINES AND PROCEDURES
· R. Smoking Policy

Section III. COMPENSATION
0. D. Family Death Leave
0. E. Jury and Witness Duty

_______________________________			______________
Signature of Employee							Date
_______________________________
Employee Name

